
DP20471

YOUR LEGAL RESPONSIBILITY 
If  your child does not attend school 
regularly (over 90%) the Local Authority 
can take action against you. This can be 
through a Fixed Penalty Notice (fine) or a 
summons to appear at Magistrates Court.

What is a Fixed Penalty Notice?
The Anti-Social Behaviour Act 2003 
introduced legislation for Local 
Authorities to issue Fixed Penalty Notice 
Fines to parents/carers of  pupils who 
have unauthorised absences from school.

A Penalty Notice fine can be issued for 
two reasons:

• If  a holiday is taken during term time

• If  a pupil has unauthorised absence 
from school and their parent/carer 
fails to co-operate with school staff  
and/or other professionals to improve 
the situation

What are the fines?
£60 per parent/carer if  paid within 21 
days rising to £120 if  paid within 28 days. 
If  the £120 is not paid within 28 days a 
summons can be issued to appear in 
Magistrates’ Court.

The Local Authority can decide whether 
to issue a summons to Magistrates’ Court 
instead of  a Penalty Notice fine.

Th
er

e 
ar

e 
19

0 
da

ys
 in

 a
 s

ch
oo

l y
ea

r 
w

hi
ch

 le
av

es
 1

75
 d

ay
s 

to
 s

pe
nd

 o
n 

fa
m

ily
 t

im
e,

 s
ho

pp
in

g,
 a

pp
oi

nt
m

en
ts

 a
nd

 o
th

er
 t

hi
ng

s.

19
0

D
AY

S
10

0%

18
3

D
AY

S
96

%

17
9

D
AY

S
94

%

17
5

D
AY

S
92

%

M
or

e 
th

an
 

18
 d

ay
s 

ab
se

nc
e 

is
 

le
ss

 th
an

 

90
%

Ve
ry

 b
es

t 
ch

an
ce

of
 s

uc
ce

ss
O

ff
 t

o 
a 

fly
in

g 
st

ar
t

Le
ss

 c
ha

nc
e

of
 s

uc
ce

ss
H

ar
de

r 
to

m
ak

e 
pr

og
re

ss
Pe

rs
is

te
nt

A
bs

en
te

e
SCHOOL
ATTENDANCE
EVERY DAY 
COUNTS

Alt Academy 0161 260 0622

Cavendish Close Junior Academy 01332 672338

Greenhill Academy 0161 260 0621

Northmoor Academy 0161 260 0482

Richmond Academy 0161 260 0610

Westwood Academy 0161 627 4257

The Harmony Trust 0161 260 0482 ext 15



their future
      in your hands

Whatever the reason, 

when your child is absent 

from school it will impact 

on their learning.

There is a link between good school attendance and high levels of achievement.

You are legallyresponsible for ensuring your child is on timeevery day.

Children must not be absent 
from school for:
Day trips | Shopping | Birthdays 
Parent/sibling illness

ILLNESS
Your child can still attend school if  they 
have a minor ailment (e.g. headache, 
stomach ache, sore throat). They can 
be given over the counter medicines 
before school and if  they become too ill 
to remain in school then the school will 
contact you.

If  your child is ill and you are unsure how 
long they should be absent speak to your 
child’s school, doctor or pharmacist for 
advice.

MEDICAL APPOINTMENTS
You should always try to book medical 
appointments outside of  school hours. If  
this is not possible time spent away from 
school must be kept to a minimum.

You may need to provide medical 
evidence for school to authorise the 
absence.

PERSISTENT ABSENCE
Regardless of  the reason, if  your child’s 
attendance is below 90% (19 days or 
more in the year) they are considered to 
be a persistent absentee.

ABSENCE AFFECTS THEIR FUTURE
Evidence shows that persistent absence 
from school can affect your child’s GCSE 
grades which will have an impact on their 
future and potential to achieve.

ROUTINES
Having a hectic morning schedule means 
that it is harder to ensure your child gets 
to school on time. Making changes to 
your household routine and establishing 
a GOOD MORNING AND EVENING 
ROUTINE makes it much easier to make 
sure your child is on time for school every 
day. 

PUNCTUALITY
It is important that your child attends 
school every day and on time. Arriving 
late to school is unsettling for children.

HOLIDAYS DURING TERM TIME
If  you take your child on holiday 
during term time the absence will be 
unauthorised. Family holidays should be 
booked during school holidays and never 
during term time.

Any requests for leave due to exceptional 
circumstances must be made directly to 
the Principal otherwise the leave will be 
automatically unauthorised.

REPORTING ABSENCE
If  your child is ill or unable to attend 
school for any reason, you need to 
contact the school by telephone and/or 
letter to inform them.

SUPPORT
If  you have any concerns about your 
child’s attendance please speak to their 
teacher or the Principal.


